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How to prepare for e-RFQ in TVP System *hkpc #55
Step 1 — Apply for new application

Innovation and Technology Commissicn

Home  Application - Project « Change Request - Report - Events « Supplementary Documents

New Application

Funding Programme Application Period

Technology Voucher Programme (rev. 05/2022) All Year Round Apply

© 2022 - Innovation and Technology Commission

Copyright Motice | Disclaimer | Personal Information Collection Statement | Privacy Policy Statement | Terms and Conditions

To submit for new application, applicant can click Apply to start preparing new application.
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How to prepare for e-RFQ in TVP System thES}E QEEE
Step 2 — select to prepare for ePROQ,
T &) #7% #+ 3% = My Account & - sssctry

Innowvation and Technnlogy Commission

Home Application ~ Project ~ Change Request ~ Report ~ Events ~ Supplementary Documents

Save M Generate ~ Submit Cancel

General
PART A
PARTICULARS OF THE
APPLICANT 4
PART B : . . .
(F) Information of selected technology consultant / service provider(s) / external auditor
To encourage proper consideration of the local setting in the formulation of technological solutions, the techneology consultant must be a local university or
PART C research institution, or a company registered in Hong Kong under the Business Registration Ordinance at the time of application.
SUBMISSION OF The technology consultant, service provider(s) and external auditor must not be related to the applicant in terms of management or ownership.
QUOTATIONS / TEMDER
2Ds Applicant is able to obtain quotation from public ePROQ system(https:/itvp-eprog.hkpc.org) .Please start by checking "Use ePROQ for Quotation" and

click on "enter ePROQ" .Please find how to use ePROQ for more details.
PART D

1. 2.
DECLARATION EJSE ePROQ for Quotation Enter ePROQ

ATTACHMENT(S)

In part B of application form, applicant can either obtain quotation from TVP ePROQ system:
1. Check Use ePROQ for Quotation
2. Click Enter ePROQ

MAKE SMART mumm
SMARTERx =

Copyright @ 2022 HKPC All rights reserved 2



Enter ePROQ

You can obtain quotation from ePROQ system (hitps /ivp-eprog.hkpc.org),please follow procedures below
1.Click "Add" button to add interim # to issue ePROQ and click "Save" button save this draft
2.Go to ePROQ system to prepare for RFQ with interim # and your email account
3.After supplier is selected at ePROQ system,complete supplier information as below
-item Name
-RFQ# from ePROQ System
-Selected Supplier
-Justification (If Applicable)

4 Click “Validate" Button to confirm your ePROQ record and continue to submit your application form

Interim # item Name RFQ# from ePROQ Selected Supplier
System

1P/00051-01/22

Add

At Enter ePROQ screen:
1. Applicant should click Add to obtain interim #.
2. Click Save to save obtained interim #.
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Justification (If
Applicable)

How to prepare for e-RFQ in TVP System
Step 3 — Obtain interim#

Validation
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How to prepare for e-RFQ in TVP System *hkpc 55
Step 4 — Login TVP ePROQ System and Issue RFQ

-Justification (If Applicable)

4.Click "Validate" Button to confirm your ePROQ record and co

Interim # Item Name R

'EPrROQ" ¥hkpc’

ENR
IP/00044-11/22

Chi HKPC Test 82
PostTitle | Senior Manager Applicant > Login
Englis] iF
aseeanve

* Required Field

Add

Please use interim # and your registered email to initate opel

Afterwards, please login TVP ePROQ system (https://tvp-eprog.hkpc.org/) with obtained Interim# and your TVP
account email, and complete RFQ process.

Applicant can refer to the User manual on TVP ePROQ system to complete the RFQ process.
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https://tvp-eproq.hkpc.org/
https://tvp-eproq.hkpc.org/Supplier/en/Support/view.aspx?charset=en

How to prepare for e-RFQ in TVP System thEQE e
Step 5 — Input RFQ information and Validate to confirm
Enter ePROQ Save  vaidate

You can obtain quotation from ePROQ system (hitps://tvp-eprog.hkpc.org),please follow procedures below: 2.
1.Click "Add" button to add interim # to issue ePROQ and click "Save" button save this draft.
2.Go to ePROQ system to prepare for RFQ with interim # and your email account.
3.After supplier is selected at ePROQ system,complete supplier information as below:

-ltem Name

-RFQ# from ePROQ System

-Selected Supplier

-Justification (If Applicable)
4._Click "Validate" Button to confirm your ePROQ record and continue to submit your application form.

Interim # Item Name RFQ# from ePROQ Selected Supplier Justification (If Validation
1 System Applicable) Result
IP/00051-01/22 ERP system subcsript RFQ202207-0022 LIVERPOOL COMPNZ v
X Remove
Y

Add

Please use interim # and your registerad email to initate open tender at eProcurement system, and click here to enter eProc platform.

After applicant COMPLETED RFQ process in TVP ePROQ system. Applicant is required to complete RFQ information in application form

at TVP system:
Please fill in 1. RFQ item, 2. corresponding RFQ # from TVP ePROQ system, 3. Selected Supplier of RFQ and Justification of selection

Afterwards, applicant should press Validate to confirm RFQ information.
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How to prepare for e-RFQ in TVP System hkpc 55
Step 6 — Complete information in Application form

Organisation Information Contact Information saveM  Cancel
- g ATTACHMENT(S)
Generai
NOTE: Applicant are no longer required to certify the supporting documents for submission in their applications.
?&iT,A, J— Service Technology Consultant v Title Miss v File Name File Description Altachment Type
Provider
Catego . . . play (5).Jpg ~
gory First Name Provider 2 gameplay (5).Jpa Evidence of substantive business operations Evidence of 5L X Remove
PARTB
(T ET L FE R EATE RFQ@# from RFQ202207-0022 ~ #
Last Name 85
ePROQ X Remove 2 gameplay (5)jpg HKID Card / Passport of person signing HKID Card / i ~ ® Remove
System application
Chinese Provider 85 y
English ABC Service Provider 85 Name
Name 2 gameplay (5).jpg BR Cert of tech consultant BR Certificate v R Remove
PART D Post Title Senior Consultant
DECLARATION Chinese ABC Provider 85 £
Name Please input the TelFax in the following format 2.gameplay (5).jpg Form 1(a) /1 (c) Form1@y1( ~ ¥ Remove
ATTACHMENT(S) [Area Code] - [Phone Mumbers], e g. 852-12345678
Business 12345678 - 4
Registration Tel 852-12354678
applicable) Fax 852-12345678

Also, applicant will need to beware on below information when completing application form:

1. RFQ# from ePROQ system is required to select for service provider at Part B(F) section.

2. Quotation and Signed probity is NOT NEEDED to upload under Attachment(s) section, which is expected in TVP
MF  ePROQ System.
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How to prepare for e-RFQ in TVP System * thEQE i pem =
Step 7 — Submit Application form

Application Submission Confirmation

‘You are required to attach the following documents in your application:

+ A copy of Form 1{a)/ 1{c) of the Business Regisiration Office or Annual Return of
the Companies Registry (Form NAR1) of your entity

+ Copy of the documentary evidence proving that your entity has substantive
business operations in Hong Keong which is relevant to the project under
application at the fime of application. For example, inveicesireceipis or
commercial contracts issued within three months before submitting application,
the latest audited account, profits tax returns and taxation assessment issued by
the Inland Revenue Department.

+ A copy of the valid Hong Kong ldentity Card or passport of the person signing
the application form for and on behalf of your enfity

+ Copy(ies) of all the signed probity and non-collusive quotation/tendering
certificate(s) as stipulated in paragraph 12 of the Guidance Motes for
Applications M

v Copies of the quotation(s) submitted by the bidder(s) showing their detailed
contact information (including address, telephone number and email address).
Please indicate which quotation is to be chosen by the applicant and how the
item{s) listed in individual quotation(s) correspond to the expenditure item(s)
listed in Part B{l) of the application form.

‘Wou are also required to attach the relevant documents under the following
circumstances:
= Will you engage any technology consultant in your project?
V' Yes - A copy of the valid Business Registration Certificate of the
consultant.
= Are there any individuals holding 30% or more of ownership in your entity {as

2.
Cancel

Finally, applicant should enter required information at application form to Submit and Confirm the TVP application.
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https://tvp-eproq.hkpc.org/
https://tvp-eproq.hkpc.org/Supplier/en/Support/view.aspx?charset=en

ézm_ﬁi RS BIERRETETBE © *hkpc 255
SRS — TETVP AR EN A I ME SRR IETE B

FFHePROQ & B8

SEELTCELRERRBETRETS ( hiips:ivp-eprog hkpe -:-|g | IEIEEEE E5
| EEE T ERES e R B RS TR
2 LI sRIEE ST K'WPEEE'_"EE B EESETEEES ( h11|:|s ffivp-eproq. hkpe.org )
JENELEeETIET 2R EEESE/ E5E @%.E'EEEEE;’C‘%?&??H:

WIEE

HERETE *-r—‘i’ - (AR

-EEREREEET

s EnEE {"l]if =)
A FUBEETREEESE/ 25

=

EER® B8 ePROQES - {ZEEE EEMEELES RasEnEE (0iER)

IFi00048-04422 Some ERF 25T RFQ202207-0021 ABC Supplier 1
x iz

12
EELUEEEE REEERIIET RIS \ePROCESIREREE -

BB AERESBERFESSBIESE 5 FTVP A A BB EAMNEHePROQEI D B AN ERIBIZIE !
1. IBEIEH - ePROQR K- IBIERE - JE‘“H’JHE%%{ EEFE%D&%W#EFE’JEI
2. WikhsE AMERRIE B

MAKE SMART EE
SMARTER

Copyright @ 2022 HKPC All rights reserved

12



AR S RERETETRE “hkpc 155

5856 - A A

L g
BEER BEAER
IR#EERY FoiERER v B di:l v
Lhgaz
ePROQ RFQ202207-0022 v BEVHF Provider
-EiEsE EE  BupER  fEELEREAERHETEENTFE -
EWTE 85 »® i BESE R riEEEE)
EVRE ABC Service Provider 85
A Provider 85 2.gameplay (5).jpg Evidence of substantive business operation EEEFEE v x iz
PRAE ABC Provider 85
[-£0i] Senior Consultant P
EE3E 12345678
B (mEs) 2.gameplay (5).jpg HKID Card / Passport of signing person EEEETHE, v ® =z
E-3 k4 safsadfasd i P
i 852-12354678 .
== ° 2 gameplay (5).jpg BR Cert of Tech consultant HEEEAE: v s
BE
P
A
3 test@gmail.com 2.gameplay (5)jpg Form 1(a)1(c) EEEHTE v X ==
chaz it NA i
y:
A

FEEHFEER, HR AT IEHRBECUTAR:

1. EZEAERHEREEREENePROQ RiTi-TAIER:

2. BB ERNREENECEENBERFASHBRERIFIEC L FENFHFBEERR, W IAFTEE L.
MAKE SMART N
SMARTER

Copyright @ 2022 HKPC All rights reserved 13



mull
(L
0

S

DE LIVERING VALUES

PRSI ¥hkpcs:5E

W7 -1 HEE

Application Submission Confirmation

GRS

ou are required to attach the following documents in your application:

« A copy of Form 1{a)l 1({c) of the Business Registration Office or Annual Return of
the Companies Registry (Form NAR1) of your entity

+ Copy of the documentary evidence proving that your entity has substantive
business operations in Hong Kong which is relevant to the project under
application at the time of application. For example, invoices/receipis or
commercial contracts issued within three months before submitting application,
the latest audited account, profits tax returns and taxation assessment issued by
the Inland Revenue Depariment.

« A copy of the valid Hong Kong Identity Card or passport of the person signing
the zpplication form for and on behalf of your enfity

« Copylies) of all the signed probity and non-collusive quotation/tendering
certificate(s) as stipulated in paragraph 12 of the Guidance Notes for
Applications. M=

« Copies of the quotation(s) submitted by the bidder{s) showing their detailed
contact information (including address, telephone number and email address).
Please indicate which quotafion is to be chosen by the applicant and how the
item(g) listed in individual quotation|s) comrespond to the expenditure item(s)
listed in Part B(l) of the application form.

You are also required to attach the relevant documents under the following

circumstances:
= Will you engage any technology consultant in your project?
+ fes - A copy of the valid Business Registration Certificate of the
consultant.
= Are there any individualz holding 30% or more of ownership in your entity (as

2.
Cancel

7

il
Il

anll

)<\

R& - B ABTHERHFSHRERAR - LI H

MAKE SMART mN
SMARTERx =

Copyright @ 2022 HKPC All rights reserved

14



